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PROCEDURES FOR EARNINGS WITHHOLDING ORDERS

What will | need? The Original Writ of Execution, the Application for Earnings Withholding Order with the
plaintiff's/attorney’s original signature and a check or cash for $30.00, which is our fee
for service. Checks should be made payable to Sacramento County Sheriff.

How will it be served? The Earnings Withholding Order packet will be served on the employer via certified mail
with a return receipt requested with the exception of levies to be served on Gateway
Oaks, these will be personally served.

What is the employer’s To complete both copies of the Employer’s Return and mail it back to the levying officer
responsibilities? within 15 days from the date of receipt. To start withholding with the pay period
that ends on or after the 10" day of service and to call the levying officer for the final
payoff amount before sending in the final payment.

What is the Sheriff's Dept. To mail a copy of the receipt for your deposit. To serve the Earnings Withholding Order
responsibility? packet to the employer, to mail a copy of the Employer’'s Return to the
plaintiff/attorney when it has been received back from the employer. Post the monies
to the case in a timely manner and mail you a receipt each time monies have been
received and applied to your case. To disburse the funds in a timely manner which is
usually every 10 days from the date they were posted to the case.

How will I be paid? A check will be disbursed and mailed to the address indicated on the Application for
Earnings Withholding Order.

How will I know what's When we receive correspondence from the employer we will notify you via mail. If you
going on? have not received anything from our office it's usually because we have not
received anything from the employer.

What are my It is your responsibility to contact the employer if you feel that they are not complying
responsibilities? with the levy in the proper manner.

The Sheriff's Department is only responsible for serving the levy and paying out the funds received. We do not
enforce the levy and we cannot give legal advice
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